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HOJIOKAHUE

00 00paldoTKe NMePCOHATBHBIX JAHHBIX
padornuxkoB MKOY Bepx-Kaprarckasa CLI

I. OO1ue nosoxeHus

1.1. Hacrosimee Ilonoxkenne oOpaOOTKE MEPCOHANBHBIX JTAHHBIX PAOOTHUKOB
(manmee — TlonmokeHHe) MYHMIIMIAIBHOTO Ka3€HHOTO O0O0IIe00pa3oBaTEIHLHOTO
yupexnaenuss  Bepx-Kaprarckas cpeagnsss mkosna  Kaprarckoro — paitona,
HoBocubupckoii obmactu pa3zpaboTaHO B COOTBETCTBUU C TPYIOBBIM KOJEKCOM
Poccuiickon ®@enepaunn, Koucturynuen Poccuiickon @enepauuu, I paxkranckum
konekcoM Poccuiickort ®@enepanmn, denepanbapiM 3akoHOM «O0 uHOpMaIuwy,
WH()OPMAITMOHHBIX TEXHOJOTHUAX W O 3amuTe HHpopMamum», DeaeparbHBIM
3ak0OHOM «(QO TIEpCOHAIBHBIX JaHHBIX», [IpaBWIaMu BHYTPEHHETO TPYIOBOTO
pacniopsaka MKOY Bepx-Kaprarckas CIL

1.2. Ienp pazpadotku I[lonoxkeHnuss — omnpeaelneHue TmopsAaKa 00pabOTKU
MEPCOHANIBHBIX JIAHHBIX PA0OTHHUKOB; OOECIEeUeHWEe 3allUThl TPaB M CBOOOT
pabOTHUKOB Mpu 00pabOTKE MX MEPCOHATLHBIX JIAHHBIX, a TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JO/DKHOCTHBIX JIMII, HMMECIOIIUX JOCTYH K TIEPCOHATBHBIM
nanHeiM ~ pabotHukoB MKOYVY  Bepx-Kaprarckas CII, 3a HeBbIloJHEHHE
TpeOOBAHKI HOPM, PETYIUPYIOIMHUX 00paOOTKY M 3aIIUTY TEPCOHATBHBIX JaHHBIX.

1.3. Tlopsinok BBOAA B JieiicTBUE U M3MeHeHUs [lonoxeHnus.




1.3.1. Hacrosimee [lonokeHue BCTymaeT B CHIly C MOMEHTA €ro YTBEPKIACHUS
JUPEKTOPOM MYHMIMIIAJIBHOTO Ka3€HHOro 0011e00pa30BaTEIbHOTO YUPEKIACHUS
Bepx-Kaprarckas CHI wu geiictByeT OeccpodyHO, O 3aMEHbl €ro HOBBIM
[TonmoxeHnuem.

1.3.2. Bce nsmenenus B [1onoxeHne BHOCATCS MIPUKA30M.

1.4. Bce paboranku MKOYVY Bepx-Kaprarckas CI qomKHBI OBITH 03HAKOMIICHBI C
HactosAmuM [lomoxenneM noj pocnucs.

1.5. Pexxum KOoH(DHUICHIIMATEHOCTH TIEPCOHATBHBIX JAaHHBIX CHUMAETCS B CIIydasx
UX 00E3TMIMBAHUS U TIO UCTCUCHUN 75 JIET CPOKA UX XPAHECHUS, WU TIPOICBACTCS
HA OCHOBAaHUM  3aKIIOYEHHUS  HIKCHEPTHOM  KOMHCCHMH  00pa30BaTeIbHOU
OpraHu3alliy, €CJIU UHOE HE ONPEEICHO 3aKOHOM.

II. OcHOBHBIE OHATHSA U COCTAB EPCOHAIBHBIX JAHHBIX PAOOTHUKOB

2.1. Jlna uenei Hactosmero [1onoxxeHus UCIOIB3YIOTCS CIEAYIOIINE OCHOBHBIE
MTOHSATHS:

— TIEpPCOHAJIbHBIE JaHHbIE PabOTHUKA — Jt00ass uHOpMAIKs, OTHOCSIIASICT K
OTIPEJICTICHHOMY WJIM OMpENeIsieMOMY Ha OCHOBAaHUM TakoW uHOpMAIINH
pabOTHHKY, B TOM YHCJI€ ero ¢haMuius, UMsi, OTYECTBO, TOJ, MECAIL, JaTa U MECTO
pOXKAEHUSA, aapec, CEMEWHOE, COLHMAIBHOE, WMYIIECTBEHHOE IOJIOKEHUE,
oOpa3zoBanue, Tmpodeccusi, MHOXOAbl, Japyras uHopmaius, HeoOXxoauMas
paboToAaTelto B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

— 00pa0oTKa MepCOHANBHBIX JTAaHHBIX — cOOp, CUCTeMaTH3allus, HaKOIUICHHE,
XpaHEHHUE, YTOYHEHHE (oOHOBIIEHHE, U3MEHEHHE), HCTIO0JIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YHCJE TMepeaada), oOe3MuuBaHHue, OJIOKHUpPOBAHUE,
YHUYTOXXEHUE TIEPCOHAIBHBIX AaHHBIX paboTHHKOB MKOY Bepx-Kaprarckas
CI,

—  KOH(PUACHIIMAIBHOCTh TEPCOHANBHBIX JAaHHBIX — 00s3aTeNbHOE  JUIS
COOJIIOJICHNsI HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYHBIIETO JOCTYN K
MEPCOHANILHBIM ~ JAaHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMyCKaTh UX
pacnpocTpaHeHusi 0e3 cornacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;

— pacHpoCTpaHEHHE IEePCOHAIBHBIX JaHHBIX — JICUCTBHUSA, HANpaBJICHHBIC Ha
nepeaady TEPCOHANBHBIX JIAHHBIX PAOOTHUKOB ONPEACIICHHOMY KPYyry JIHIL
(mepemada TepcoOHAIBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMHU
JAHHBIMH ~HEOTPAHWYEHHOTO Kpyra JMI, B TOM 4YHCIEe OOHApOJI0OBaHUE
NEPCOHANILHBIX JTAHHBIX PaOOTHUKOB B CpEACTBAX MaccoBOW HWH(opMaIuy,
pasMmenieHne B HMH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETSIX WM
MPEIOCTaBIICHNE JIOCTYMa K TIEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB KaKHM-JTHOO
WHBIM CIIOCOOO0M;

— WCIOJIb30BAaHUE TNEPCOHANBHBIX JAHHBIX — JEeWCTBUS (Omepanmuu) cC
MIEPCOHAJIBHBIMU JTAHHBIMH, COBEpLIAEMBbIE JOJKHOCTHBIM JULIOM
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00pa30BaTEeNbHON OpraHU3alMi B LESIX MPUHATUS PEUICHHH WM COBEPLICHHUS
WHBIX JCUCTBUM, IOPOXKIAIOIMUX HIOPUINYECKHE IIOCIEICTBAS B OTHOLIECHUU
paboOTHUKOB MO0 HMHBIM OOpa3oM 3aTparuBalOLIMX KX IMpaBa U CBOOOABI WIH
paBa U CBOOOABI APYTUX JIULL;

— OJIOKMpOBAaHHME NEPCOHAJBHBIX JIaHHBIX — BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMAaTU3allU1, HAKOIIJICHUS], UCIIOJIb30BaHNUs, PACIIPOCTPAHEHUS IEPCOHATIBHBIX
JaHHBIX pAaOOTHUKOB, B TOM YHCJIE UX IIEpEayl;

— YHUYTOXEHUE TEPCOHATBHBIX MaHHBIX — JCHCTBUSA, B pe3yjbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHWE  TEPCOHAIBHBIX  JaHHBIX B
WH(POPMAITMOHHON CUCTEME MEePCOHATBHBIX TAHHBIX pAOOTHUKOB UJTU B PE3yJIbTaTe
KOTOPBIX YHHUYTOXKAIOTCS MaTepHAIbHBIC HOCHTENIH TIEPCOHAIBHBIX JIaHHBIX
pabOTHHUKOB,

— 00e3TMYMBaHKE MEPCOHATBHBIX JIAHHBIX — JICHCTBUSA, B Pe3yJbTaTe KOTOPHIX
HEBO3MOJXKHO OTIPEICIIUTh MPUHAIIC)KHOCTh IEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY
pabOTHUKY;

— 0oOILIeA0CTyIHbIE MEePCOHANIbHBIE JAaHHbIE — MEPCOHAJbHBIE IAaHHBIE, JOCTYM
HEOTPAaHWYEHHOI0 Kpyra JUI[ K KOTOPBIM IPEIOCTaBIEH C COrjlacus paOOTHHKA
WIM Ha KOTOpblE B COOTBETCTBUHU C (elepalbHbIMA 3aKOHAMH  HE
pacnpocTpaHsieTcsi TpeboBaHue coOMOACHHS KOH(DUIEHITNAIBHOCTH.

— u"dopmaiusa — cBeJeHUs (CooOIIeH s, JaHHbIE) HE3aBUCUMO OT (POPMBI HX
IIPEICTABIICHHUS.
— JIOKyMEHTUpoBaHHass uHbopmaius — 3adUKCUPOBAHHAS Ha MaTepUATIBLHOM

HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBAaHMS  MHGpOpMalus C  PEKBU3UTAMH,
MO3BOJISIOIIMMU  ONPEAEHNTh TaKyl0 HHPOPMALMIO WIM €€ MaTepHaIbHbIN
HOCHTEb.

2.2. B cocTaB nepcoHabHBIX JaHHBIX PAOOTHUKOB 00pPa30BaTEIbLHON OpraHu3aluu
BXOJAT JOKYMEHTBI, cojJepxkamue HWHGOpPMAIMI0 O NAacHOPTHBIX JaHHBIX,
o0pa3oBaHWU, OTHOIIEHWH K BOMHCKOW OOS3aHHOCTH, CEMEHHOM IMOJIOXKEHUH,
MECTE JKUTEJIbCTBA, COCTOSTHUU 3J0POBbs, & TAKKE O MPEABIAYIIMX MECTaX MX
paboTHI.

2.3. KomIuieke JOKYMEHTOB, COMPOBOXAAIOIINI Mpouecc oQopMiIeHUs TPYAOBBIX
otHouieHuil pabotHuka B MKOY Bepx-Kaprarckas CII npu ero mnpueme,
NEPEBOJIE U YBOJIbHEHHH.

2.3.1. Uadpopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHUH Ha padoTy B
0o0pa3oBaTeIbHYI0 OpraHU3alluIo, JOJKHA UMETh JOKYMEHTalbHYyt0 dopmy. [Ipu
3aKJIIOYEHUH TPYAOBOrO JIOTOBOpa B COOTBETCTBHM cO CT. 65 TpyaoBoro kojaekca
Poccuiickoit ®Denepanuu U0, MOCTynampIilee Ha paboTy, MOpeabsBiIsSeT
paboToaarento:

— [acCropT UiIn WHOM JAOKYMCHT, y)IOCTOBepHIOH_II/Iﬁ JINYHOCTD,



— TPYAOBYIO KHIXXKY, 32 HCKIIOUEHHMEM CJIy4yaeB, KOIJa TPYIAOBOM JOTrOBOP
3aKJII0YaeTCsl BIEpPBbIe WIM PAOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYAOBAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBA3H C €€
yTPaToON WM MO APYTUM NPUYUHAM;

— CTPAaxoBOC CBUACTCIILCTBO I'OCYAaPpCTBCHHOI'O IICHCHUOHHOI'O CTPAXOBAHUAA,

— JIOKyMEHTBI BOMHCKOTO Yy4eTa — JJIi BOCHHOOOS3aHHBIX U JIUII, MOAJIEKAIIUX
BOMHCKOMY YYETY;

— JOKYMEHT 00 00pa30oBaHWHM, O KBATM(PUKANUHA WU HATHMYWAU CIHEIHAaTbHBIX
3HAHWN — TMPHU TOCTYIUICHUH Ha paboTy, TPEOYIONIYIO CIIeIMATbHBIX 3HAHUN WA
CIICLIMAJIbHOM ITOJITOTOBKH;

— cBuaeTenbCTBO 0 pucBoeHnn MHH (npu ero Hanuuuu y paboTHUKA).

2.3.2. Ilpu odopmnenun pabotnuka B MKOY Bepx-Kaprarckas CII
3anonHsieTcss yHudumnupoBanHas ¢opma T-2 «JIluyHas kapTouyka pabOTHHKA», B
KOTOPOW OTpa)kaloTCsl CJENYIOIIME aHKETHble M Ouorpaguueckue JaHHbIC
paboTHUKa:

— obmmue cBeneHus (D.M.O. paboTHHKa, JaTa POXKICHHUS, MECTO POXKICHUS,
IpaXJIaHCTBO, oOpa3zoBaHue, mpodeccus, craxx padOTh, COCTOSHHE B Opake,
MacCIIOPTHBIE TaHHBIC);

— CBEJICHUS O BOMHCKOM YYETE;

— JTJaHHBIE O MpUeMe Ha paboTy;

B nanpHeiem B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEJICHHUS O MEePEeBOJIax Ha APYTyIo padoTy;

— CBeJICHUs 00 aTTeCTaIluu;

— CBEJICHUS O MOBBIIIEHUHU KBAIU(UKAIINY;

— cBeJieHus1 0 Mpo¢eCcCUOHANBHON MEPENOArOTOBKE;

— CBEJIEHUs O Harpaaax (MOOUIPEHMSIX ), TOYETHBIX 3BaHUSAX;
— CBeJIeHUs1 00 OTITyCKax;

— CBEJICHUS O COLMAJIbHBIX FapaHTHUSX;

— CBEJICHUSI O MECTE JKUTEIbCTBA U KOHTAKTHBIX TellepoHax.

2.3.3. B cekperapuare CO3JAI0TCS M XPaHATCS CIECAYIOUIUME I'PyNIbl JOKYMEHTOB,
coJieprKalire JaHHble 0 pabOTHUKAX B €UHUYHOM HJIM CBOJTHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJEp>Kallue TMEePCOHAIbHBIE JIaHHbIE PaOOTHUKOB
(KOMIUTEKCHI JTOKYMEHTOB, COIPOBOKIAIONINE MPOoIiecC OGOPMIIEHUSI TPYIOBBIX
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OTHOIIEHWH TpH TpueMe Ha paboTy, TMepeBOje, YBOJIbHEHUHU; KOMIUICKC
MaTEpUajIOB MO AHKETHUPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO COOECET0BaHUN C
KaHIWJATOM Ha JOJDKHOCTH; IIO/UIMHHMKM W KOIWM IIPUKA30B IO JIMYHOMY
COCTaBy; JINYHBIE [Iela U TPYJAOBbIE KHWKKM pPAOOTHUKOB; J€Jla, COJEprKallue
OCHOBAaHMs K IPHKa3y IO JUYHOMY COCTaBy; Jela, COACpPKALIUE MaTepHAJIbI
aTTeCTallUH pabOTHHKOB, CITy’K€OHBIX paccieI0BaHN; CIIPABOYHO-
UHPOPMAIIMOHHBI OaHK JaHHBIX 10 NepcoHaly (KapTOTEKH, JKypHajbl);
NO/JIMHHUKA W KOMHUHM OTYETHBIX, AHAJIUTHYECKUX U CIPABOYHBIX MAaTEPHUAJIOB,
NepeIaBaeMbpIX PYKOBOJACTBY OpraHuzanuu, pPYKOBOIUTEISIM CTPYKTYPHBIX
NOJIpa3/IeJICHUH; KOIMWU OTYETOB, HANPABISIEMBIX B TOCYJApPCTBEHHBIE OpIaHbl
CTaTUCTHKH, HAJIOTOBbIE NHCIIEKI[MH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U APYTHE

YUPEKACHUS).

2.3.3.2. JlokymeHTanus MO OpraHu3aluu paboOThl CTPYKTYPHBIX MOJpa3eIeHUi
(MOJIOKEHUST O CTPYKTYPHBIX TOJPA3JEICHUSX, JOKHOCTHBIE WHCTPYKIHMH
pabOTHUKOB, MPHUKA3bl, PacHOpsKEHUs, ykazaHus pykoBojactBa MKOVY Bepx-
Kaprarckas CI); ToKkyMeHTBI 110 IJIaHUPOBAHUIO, YUETY, aHAJIU3Y U OTYETHOCTH B
4acTH pabOThI C IEPCOHATIOM.

III. C6op, 0OpaboTKa U 3anIUTa IEPCOHATBHBIX JTAHHBIX
3.1. Ilopsimok mostydeHus MePCOHATBHBIX JaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE pa0OTHUKA CIEAYET MOJydaTh Y HEr0 caMoro.
Ecnu nepcoHanbHbie TaHHBIE PAOOTHHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThel
CTOPOHBI, TO PaOOTHHUK JIOJDKEH OBITH YBEJIOMJIEH 00 STOM 3apaHee U OT HEro
JOJDKHO ~ OBITh  TMOJIYYEHO TMHUCbMEHHOE corjacue. JIoIKHOCTHOE — JIHII0
paboromarens JOMKHO COOOHIUTh paOOTHHKY O IENAX, MPEearnojiaraeMbIxX
HMCTOYHUKAX M CIIOCO0AX MOJYyUYCHUS MEPCOHATBHBIX TaHHBIX, a TAKKE O XapaKTepe
MOJICKAIMUX TOJYYEHUIO TEPCOHATBHBIX JaHHBIX W TOCIEICTBUSX OTKa3a
pabOTHUKA J1aTh MUCbMEHHOE COTJIaCHe Ha UX MOJIyYEHHE.

3.1.2. PabGoronaTenp He UMEET MpaBa MOJIy4daTh U 00padaThIBaTh NMEPCOHATBHBIC
JaHHble pa0OTHHMKAa O €ro pacoBOW, HAaIMOHAJIBHOW MPUHAJIEKHOCTH,
NOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WM  (PUIOCOPCKUX  YOEKIIECHUSX,
COCTOSIHUU 3/10POBbS, ”THTUMHOM >XKU3HU. B ciydasx, HEMOCpeICTBEHHO CBSI3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOLIECHHH, B COOTBETCTBUM cO CT. 24 KoHctutyiuu
Poccuiickoit @eaepannn paboToaaTelb BIpaBe MoiayyaTh U 00padaThiBaTh TaHHbBIE
O YaCTHOM JKMU3HU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

O6paboTka yKa3aHHBIX MEPCOHABHBIX JaHHBIX pPaOOTHUKOB paboTojareneM
BO3MOYKHA TOJIKO € UX COIIacHsl IN0O 0€3 UX COrjacus B CIEAYIOLIUX CIydasix:

— IICPCOHAJIBbHBIC NAHHBIC ABJIAIOTCA O6H_I6I[OCTYHHBIMI/I;

— MEepCOHAJbHBIE JAaHHBIE OTHOCSATCS K COCTOSHUIO 3/I0POBBbS PAa0OTHHUKA M MX
0o0paboTka HeoOXoauMa JJIsl 3aIIUThI €r0 KU3HH, 3JI0POBbS MM MHBIX KM3HEHHO



Ba’XHBIX HMHTCPCCOB 00 JKU3HHU, 3O0POBbA HIIM HHBIX JKU3HCHHO BaXXHBIX
HHTCPCCOB APYTUX JIUII U MMOJIYUYCHHEC COrjiaCus pa6OTHI/IKa HCBO3MOXHO,

— MO TpeOOBAHUIO TMOJHOMOYHBIX TOCYAApCTBEHHBIX OPraHoB B CIydasx,
PEeTyCMOTPEHHBIX (heiepaabHbIM 3aKOHOM.

3.1.3. Pabortonmatens BrmpaBe 0OpabaThiBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKOB
TOJILKO C UX MTUCHMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe corjacue pabOTHHKA Ha OOpaOOTKY CBOMX IEPCOHAIIBHBIX
JIAHHBIX JTOJKHO BKJIIOYATh B CE0s:

- (1)aMI/IJII/IIO, UM, O0TUYCCTBO, aapeC CY6’beKTa IMCPCOHAJIBHBIX JAHHBIX, HOMCP
OCHOBHOI'O JOOKYMCHTA, YAOCTOBCPAKOLICIO €T0 JIMYHOCTb, CBCIACHUA O HOaTc
BbIA49H1 YKAa3aHHOT'O JOKYMCHTA U BBIAABIICM €I'O OPIraHC,

— HaMMCHOBAaHHUC ((1)aMI/IJ'II/IIO, HnMs, OT‘lGCTBO) U aapcecC orcparopa, I1oJIydaromero
corjacuc CY6’beKTa IICPCOHAJIBHBIX TAHHBIX,

— O CJIb O6pa6OTKH IICPCOHAJIBHBIX TAHHBIX]

— TEpeYeHb MEPCOHABHBIX JIaHHBIX, Ha 00pabOTKY KOTOPBIX NaeTcs corjiacue
CyOBEKTa MePCOHAIBHBIX IaHHBIX;

— TIEPEYCHb JEUCTBHM C TMEPCOHAIBHBIMU JAaHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTcsl corjacue, oOIee OMUCaHWe MCIOIb3yeMBbIX OIEepaTOpOM CIOCOOOB
00pabOTKH MEPCOHANILHBIX JaHHBIX;

— CPOK, B TCUHCHUC KOTOPOI'O IIGIZCTBYGT COrjiacuce, a TakKKC IIOPAOO0K €TI0 OT3hIBA.

dopma 3asBIEHUS O COTJIacHUU pabOTHHKA HA 00paOOTKY MEPCOHANBHBIX JTaHHBIX
cM. B mpuwiiokeHnu 1 k Hacrosiemy [lonoxxenuro.

3.1.5. Cornacue paboTHHKA HE TpeOYyeTCs B CICAYIONINX CIydasX:

1) oOpaboTKa MepcoOHANBbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUM TpPya0BOro
Kojiekca P® wim uHOro (QenepaibHOrO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IICJb,
YCIIOBUS TIOJIYYCHHUS TEPCOHATBHBIX JAHHBIX M KPYT CYOBEKTOB, MEPCOHAIHHBIC
JaHHbIE KOTOPBIX MOJIeKaT o0paboOTKe, a TaKKe OMpPEIEISIONIEr0 MOTHOMOYNS
paboronarens;

2) o0OpaboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBISCTCS B IENSIX HCIOJIHEHUS
TPYAOBOTO JOTOBOPA,

3) oOpaboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS JJISI CTATUCTUUYECKUX WJIU
WHBIX HAYYHBIX IIeJICH TP YCIOBHU  00S3aTEIBLHOTO  00€3TMYMBAHUS
MIEPCOHAIILHBIX JaHHBIX;



4) 006paboTKa MEePCOHAIBHBIX JAaHHBIX HEOOXOIMMA /IS 3alUThI )KU3HU, 3J0POBBS
WIA WHBIX JKU3HEHHO BaKHBIX HMHTEPECOB pPAaOOTHHKA, €CIM TOJIYYCHHE €ro
COTJIacusi HEBO3MOKHO.

3.2. [lopsimok 0OpabOTKH, Mepeaadu U XpaHEHUS IEPCOHANBHBIX JTaHHBIX.

3.2.1. Pabornuk MKOY Bepx-Kaprarckas CIII npegocraBiasier cekpeTapio
o0pa3oBaTeNpbHOM OpraHu3allii JOCTOBEpHbIE cBeneHusi o cebe. Cekperapb
MpOBEPSICT JOCTOBEPHOCTh CBEICHUWM, CBepsAs JaHHbIC, MPEIOCTABICHHbIC
pabOTHHUKOM, C UMCIOIIUMHUCS Y PaOOTHUKA TOKYMEHTAMHU.

3.2.2. B coorBercTBUU co cT. 86, 1. 14 TK P® B nensx obecnedeHus NpaB H
CcBO0O/ yenoBeKa W rpaxaaHuHa gupekrop Opranuzanuu (Pabotonarens) u ero
NPEICTaBUTENIM TpU 00pabOTKE MEPCOHANBHBIX JaHHBIX PAaOOTHUKA JOJHKHBI
co0roaTh cienyromue oomue TpeOOBaHus:

3.2.2.1. OOpaboTka TMEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKITIOYUTENFHO B IIeNAX OOecredeHus COOMIOJCHUS 3aKOHOB M HHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COACWCTBHUS pPAOOTHUKAM B TPYIOYCTPOWCTBE,
OOy4eHMH MW TPOJBWKEHHU MO CcIiyx0e, oOecredyeHHsl JHMYHON O0e301MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBHINONHSAEMOW pPadOTHI U
o0ecrniedeHnsi COXpaHHOCTH UMYIIECTBA.

3.22.2. Ilpm onpeneneHun oO0bemMa U cOAEpKaHUs, 0OpadaThIBa€MBbIX
NEPCOHANBHBIX  JaHHbIX  PaboTojmarens  JOMKEH  PYKOBOJCTBOBATHCS
Konctutynuen Poccuiickoni ®enepaunu, TpynoBeiM kKouxekcoM Poccuiickon
®denepanyy ¥ UHBIMH (PeepaTbHBIMU 3aKOHAMHU.

3.22.3. Ilpu m0pUHATAM PELICHHUM, 3aTParuBalOMIMX HWHTEpPEChl PabOOTHUKA,
PaboTtomaTens He WHMMeEET IpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JAaHHBIX
pabOTHUKA, MOTYYEHHBIX UCKIIIOUUTEIBHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKU UK 3JEKTPOHHOTO MOJTYUYCHHUS.

3.2.2.4. 3ammMra NEpPCOHANBHBIX JaHHBIX PaOOTHHKA OT HENPABOMEPHOIO UX
WCIIOJIb30BaHUs WM yTpaThl obecneunBaeTcss PaboTonarenem 3a cHeT ero cpeacTB
B TIOPSZIKE, YCTAHOBJIEHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKHM M WX MPEICTABUTEIN JOKHBI OBITh O3HAKOMJICHBI O]
PACIUCKy C HACTOAIIUM MOJOKEHUEM, YCTaHABIMBAIOIIUMU MOPSI0K 00pabOTKU
MEePCOHATBHBIX JTAHHBIX PA0OOTHUKOB, a TakKe 00 MX IMpaBax U OO0S3aHHOCTAX B
9TOM 00JIACTH.

3.2.2.6. Bo Bcex cnyyasix OTKa3 pabOTHHMKAa OT CBOMX IpaB Ha COXpaHEHUE U
3alIATY TalHbI HEJEUCTBUTEIICH.

IV. Ilepenava u XxpaHeHHE IEPCOHAIBHBIX JTAHHBIX

4.1. Tlpu mepenave mepCOHAIBHBIX JAaHHBIX paboTHHMKA PaboTomaTens TOIDKEH
COOJTI0OIaTh ClenyIore TPeOOBaAHNUS:



4.1.1. He cooOmaTe mepcoHaNbHBIC NaHHBIE PabOOTHHWKA TPEThEW CTOpOHE Oe3
MUCbMEHHOIO corjlacusg pa0OTHHMKA, 3a HCKIIOYEHHEM CIy4yaeB, KOrja »3To
HEO0OXOAMMO B HEJSIX NPEIyIpeKIeHUs YTPO3bl KU3HU U 370POBBI0 pabOTHHUKA, a
TaK)Xe B CIIydasiX, yCTAHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmarte nepcoHaIbHbIE JTaHHbIE Pa0OTHHKAa B KOMMEPYECKUX ILIEJISIX
0e3 ero MMCbMEHHOTO COTJIACHSL.

4.1.3. Ilpenynpeauts Jull, MOJYYHMBIIUX IMEPCOHAIbHBIC JaHHbIE PabOTHHKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBbITh UCIOJIb30BaHbI JUIIb B LEJSX, AJI1 KOTOPBIX OHH
COOOIIeHBI, U TPEOOBATh OT ATHX JIHI] MOATBEPKICHUS TOTO, YTO 3TO IMPABHIIO
cobmoneHo. Jluna, monydMBIINE NEPCOHAIbHBbIE JlaHHBIE pPaOOTHHKA, OOS3aHBI
COOJIIOIATh PEXUM CeKpeTHOCTH (KoH(puaeHansHocTh). lannoe [lonoxenue He
pacnpocTpaHsieTcsi Ha 0OMEH NEePCOHAJIbHBIMU JTAHHBIMU PAOOTHUKOB B MOPSIZIKE,
YCTaHOBJIEHHOM (peZiepaibHbIMU 3aKOHAMU.

4.1.4. OcymiecTBIATh NIEpeavy MEePCOHATBHBIX JaHHBIX PAOOTHUKOB B Mpejenax
MKOY Bepx-Kaprarckas CIL B coorBeTcTBHM ¢ HacTosiuM [lonoxeHueM.

4.1.5. Pazpemiarb JocTyn K TEPCOHATBHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO
CHEUATbHO YIOJIHOMOYEHHBIM JIMIAM, IPH 3TOM yKa3aHHbIE JTUIA JOJKHBI UMETh
IpaBO IMOJy4YaTh TOJBKO TE IEPCOHAIbHBIE JaHHblE pPaOOTHUKA, KOTOpbIE
HEOOXOUMBI 11 BHIIOJHEHUS] KOHKPETHON (PYHKIIMH.

4.1.6. He 3anpammBarh HHQOpPMALMIO O COCTOSHHMM 3J0POBbSl paOOTHHUKA, 32
UCKIIIOYCHHEM TEX CBEJIEHUH, KOTOPHIE OTHOCITCS K BOMPOCY O BO3MOXHOCTH
BBINIOJIHEHHSI pAOOTHUKOM TPYAOBOM (DYHKIIHH.

4.1.7. llepenaBaTh mepcoOHaNbHbIE JaHHbIE pPaOOTHUKA MPEICTABUTEISAM
paOOTHUKOB B TMOpPSAKE, yCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickoii
denepauuy, ¥ OrpaHUYUBATH ATy MH(OPMAIMIO TOJBKO TEMHU MNEPCOHATbHBIMU
JAHHBIMU paOOTHUKA, KOTOpPbIe HEOOXOAMMBI ISl BBIMOJTHEHUS YKa3aHHBIMU
IPEJCTaBUTENIAMU UX (PYHKILIUU.

4.2. XpaHeHuE U UCTOJIb30BAHNE NMEPCOHAIBHBIX TaHHBIX PAOOTHUKOB:

4.2.1. llepcoHanbHble AaHHbIE PAOOTHUKOB OO0paOaTHIBAIOTCS W XpaHITCS B
CeKpeTapuare.

4.2.2. TlepcoHayibHbIE JaHHbIE PAOOTHUKOB MOTYT OBITh TMOJIYYE€HBI, MPOXOIUTH
TanpHEnIyto o0pabOTKy W TiepelaBaThCs Ha XpaHEHHE Kak Ha OyMa)XHBIX
HOCHUTENISX, TaK U B JJEKTPOHHOM BHJE€ — JIOKAJBHON KOMIIBIOTEPHOW CETH U
KOMIbIOTEpHOU nporpamme «1C: 3apruiata u Kagpbb».

4.3. Ilpu monmyyeHuu MEePCOHATBHBIX JAHHBIX HE OT pa0OTHHKA (32 UCKIIOYECHUEM
CJIy4aeB, €CJIM TEPCOHANbHBIC JaHHbIC ObUIA MPEJOCTABICHBI pabOTOAATENI0 Ha
OCHOBaHHMH (PeIepabHOTO 3aKOHA WJIM €CJIM TMEPCOHANbHBIC JTaHHBIE SIBIISIOTCS
oO0111e1I0CTyTHBIMU) paboToaaTe b A0 Hadajla 00pabOTKH TaKUX MEPCOHATBHBIX
JTAHHBIX 00s13aH MPEOCTABUTh PAOOTHUKY CIIEIYIONIYI0 HH(GOPMAIIUIO:



— HauMeHoBaHme ((amunmsi, WMs, OTYECTBO) W aapec olepaTropa WIH €ro
MPEICTaBUTEIIS;

— 11e51b 00pabOTKM MePCOHABHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
— MIpeAIoJIaraeéMbi€ MOJb30BaTEIN IEPCOHAIBHBIX JTAHHBIX;

— YCTAQHOBJICHHBIC HACTOAIINM CDCIIepaJII)HBIM 3dKOHOM IIpaBa CY6'I>€KTa
IICPCOHAJIBHBIX NAHHbIX.

V. JlocTyn K epcOHaNbHBIM JaHHBIM PAOOTHUKOB

5.1. IIpaBo gocTymna K NepCcOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— nupexkrop MKOY Bepx-Kaprarckas CIII;

— CEKpeTaps,

- 3aMecTuTenu aupekropa no YBP u AXY;

— COTPY/IHMKHU OyXTaJITEpUH.

5.2. Pabotnuk MKOY Bepx-Kaprarckas CII umeer npaso:

5.2.1. HonyanL AOCTYII K CBOUM IICPCOHAJIBHBIM JAaHHBIM M O3HAKOMJICHHUC C
HHMH, BKIIIOYas IIpaBO Ha 663BO3MG3I[H0€ IIOJIYUCHHUC KOIIUH JIFOOOH 3allnicCH,
conepxcameﬁ IICPCOHAJIBHBIC TAHHBIC pa6OTHI/IKa.

5.2.2. TpeboBath oT Paboromarenss yTOYHEHHS, UCKIIOUECHUS WJIM HCIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYyYECHHBIX
WM HE SIBJISTIONTUX HEOOXOUMBIMU JiJ1si PaboToaTens nepcoHanbHbIX JaHHBIX.

5.2.3. Ilony4aTs ot PaGoTomarens

— CBEIICHMS O JMUIAX, KOTOPbIE MMEIOT NOCTYyN K IEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOET OBbITh MPEJOCTABIECH TAKOU TOCTYIL;

— TepeyeHb 00padaThIBAEMBbIX MEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJYyYCHUS;
— CPOKH 00pabOTKU MEPCOHANBHBIX JIAHHBIX, B TOM YHCII€ CPOKH X XPAHECHHUS;

— CBEACHUS O TOM, Kakhe IOpUIUYECKUE TOCIEACTBUS JId CyOBheKTa
MIEPCOHANILHBIX JIAaHHBIX MOJET IMOBJIEYh 32 CO00 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

5.2.3. TpeboBarp usBemenus PaboTomarenem Bcex JMIl, KOTOPHIM paHee ObLIN
COOOIICHBI HEBEPHBIC WM HEMOJHBIE TMEePCOHANbHBIE JIlaHHBIE, 000 BCeX
MPOU3BEJICHHBIX B HUX UCKIIOUEHUSAX, UCTIPABJICHUSIX WJIH JIOTIOJIHCHUSIX.

OO>xamoBaTh B yIOJHOMOUYEHHBI OpraH II0 3allluTe TMpaB CyOBEKTOB
MIEPCOHANILHBIX JAaHHBIX WA B Cy/IeOHOM TMOPSIKE HEMPaBOMEPHBIE N CTBUS WU
oesnetictBus Paboronarens mpu oOpaboTKe U 3aIUTE €ro MePCOHAIBHBIX JTaHHBIX.
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5.3. KomupoBath ® [enaTh BBIMKMCKH TIEPCOHATBHBIX JaHHBIX pPaOOTHHKA
pa3penaeTcsi UCKIOYUTENBHO B CIIY>)KEOHBIX LEISAX ¢ MUCbMEHHOTO pa3pelieHus
nupekropa MKOY Bepx-Kaprarckas CIII.

5.4. Ilepenaya nHGOPMAIMK TPETHEH CTOPOHE BO3MOXKHA TOJIBKO MTPH MHUCHMEHHOM
COTrJlacCuM paOOTHUKOB.

VI. OTBETCTBEHHOCTh 3a HapyLIEHHE HOPM, PETYJIUPYIOMKNX 00pabOTKY U 3allUTy
NEPCOHANIBHBIX JaHHBIX

6.1. Pabotnukn MKOY Bepx-Kaprarckas CII, BUHOBHbIE B HapyLIEHHUH HOPM,
PErYIUPYIOIIMX IMOJy4YeHUuEe, OOpadOTKy M 3alllMTy IEPCOHAIBHBIX JaHHBIX
pabOTHHKA, HECYT JUCUUIUIMHAPHYIO aIMUHHCTPATUBHYIO, FPAKIaHCKO-TIPABOBYIO
VI YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepabHBIMU 3aKOHAMH.

6.2. Jupektop MKOY Bepx-Kaprarckas CIII 3a HapymeHue HOpM,
pEryJMpYIOUX MOJy4eHUue, oO0pabOTKy U 3allUTy NEPCOHAIBHBIX JaHHBIX
pabOTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO cT. 5.27 u 5.39
Konekca 00 aaMUHUCTpAaTUBHBIX IpaBoHapyleHusx Poccuiickoil ®@enepauuu, a
TAaKK€ BO3MeH[aeT paOOTHUKY yuiepOd, NPUYMHEHHBIA  HEMpPaBOMEPHBIM
UCITI0JIb30BaHUEM MH(OpMAIH, COAEPKAILEN IEPCOHATIbHBIE TaHHbIE pA0OTHHUKA.
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[Tpunoxenue 1
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COIMACHE
HA OBPABOTRY MEPCOHA/IbHbIX AAHHbIX

H, ’
(®10)
nacnopT BblAaH
(cepus, Homep) (ko20a u kem 8b10aH)
agpec
perncTpaumn:

pato csoe cornace MKOY Bepx-KapraTtckaa cpegHsaa wkKona Kapratckoro paiioHa HoBocubupckoii
o6n1acTi Ha 06paboTKYy MOMX NEPCOHAJbHBIX AAHHbIX, OTHOCALLMXCA UCKAOYUTENIbHO K NEePeYUCIeHHbIM
HUXKe KaTeropuMam NepCcoHaNbHbIX AaHHbIX: GaMWAMA, MMA, OTYECTBO; NOA; AaTa POXKAEHWUA; TUN
OOKYMEHTa, YAOCTOBEPAIOWEr0 J/IMYHOCTb;, [AaHHble [AOKYMEHTa, YAOCTOBEPAIOWEro J/IMYHOCTb;
rpaxgaHcTBo.

A palo cornacMe Ha MCNO/b30BaHWE MEPCOHAsbHbIX AAaHHbIX WUCKAKOUYUTENbHO B Lenax Aas
dbopmMpoBaHMA eauHOM 6asbl WKOAbI, a TaKXe Ha XpaHeHue AaHHbIX 06 3TUX pesynbTaTax Ha
3/1EKTPOHHbIX HOCUTENSAX.

HacTosllee cornacve npeaocTaBaseTca MHOM Ha OCYLLECTB/IeHMEe AeACTBUA B OTHOLLEHUN MOWX
NepcoHanbHbIX AAHHbIX, KOTOpble HEeobXoAMMbl ANA AOCTUMKEHMA YKa3aHHbIX Bbllle Lenel, BKAoYan
(6e3 orpaHuyeHun) cbop, cucTemaTUsaumio, HaKOMIEHWe, XpaHeHue, yToyHeHue (obHoBNeHWE,
M3MEHeHue), NCNoNb30BaHWe, nepeaadvy TPETbUM AMLAM A48 OCYLECTBAeHMA AeWCTBUMI No obmeHy
MHbopMauuen, obesnnumsaHue, 6J0KMPOBAHME MEPCOHaNbHbIX [aHHbIX, @ TaKMKe OCyLEecTBAeHUE
NOObIX  WHbIX AENCTBUIKA, NPEeayCMOTPEHHbIX AENCTBYIOWMM 3aKOHOAATENbCTBOM  Poccuiickoi
depepaunn.

A nponHpopmmposaH, uto __ MKOY Bepx-KapraTcKkas cpegHsas WKona ____ rapaHTupyet

06paboTKy MOMX MEPCOHANbHbIX AaHHbIX B COOTBETCTBUM C AEWCTBYIOLWMM 3aKOHOAATE/NIbCTBOM
Poccuiickoit Pepepaunm Kak HEaBTOMATU3UPOBAHHbIM, TaK M aBTOMaTU3MPOBaHHbIM cnocobamu.

[aHHoe cornacue AencTByeT A0 AOCTUNKEHUA Leneir 06paboTKM NepcoHasibHbIX AAaHHbIX AU B
TeyeHue CpoKa XxpaHeHua nHbopmaLmu.

[JaHHoe cornacMe MoOXKeT OblTb OTO3BaHO B /06O MOMEHT MO MOemMy  NUCbMEHHOMY
3asB/IEHMUIO.

A1 noaTBeppato, YTo, AaBaA Takoe corsiacue, A AeﬁCTBle Nno cobCTBEHHOW BOJIE M B CBOMX
UHTEpPECax.

" . / W

Modnuce Pacwugposka nodnucu
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ITpunoxxenune 2

Hupexropy
MKOY Bepx-Kaprarckas CII

0)5(0)

OT3bBIB coracus Ha 06pa60TKy IMCPCOHAJIBHBIX JaHHBIX

Haumenosanue (PHNO) oneparopa
Anpec onepatopa
®.1.0. cyObeKTa NepCOHANBHBIX JaHHBIX

Anpec, e 3aperucTpupoBaH
CyOBEKT MEePCOHATBHBIX IAHHBIX

HOMCP OCHOBHOI'O JOKYMCHTA, YAOCTOBCPAIOIICTO €TI0 JIMNYHOCTD
JdaTa BbIAAa4YH YKA3aHHOI'O JOKYMCHTA
HAaMMCHOBAHHUC OpraHa BbIAABIICTO JOKYMCHT

3asBJICHHC

[Tpomy Bac npekpatuth 00pabOTKy MOMX MEPCOHAIBHBIX JAHHBIX B CBS3U C
(Yka3aTh MpUYHHY)

Jlara

(ITonmuce) (pacmmdpoBKa MOANKCH)

13



[Tpunoxenune Ne3

Cornanenue 0 Hepa3rialleHUM NEePCOHAIBHBIX JAHHBIX Cy0ObeKTa

S, ,[IACIIOPT CEepUsi
HOMED BBLIAHHBIN

I'oia, MOHUMAKO YTO TOTYYHIT JOCTYI K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB U \WJIH
o0ydJaronmxcs

(HaMMEHOBaHUE OpTraHU3AIIIN)
S Taxke MOHMMAar0, YTO BO BPEMS UCIIOJIHEHUS CBOMX 00S3aHHOCTEH , MHE TIPUXOIUTCS
3aHUMAaThCA COOpPOM, 00pabOTKOM M XpaHEHHEM MEPCOHAIBHBIX TaHHBIX
S moHuMaro 4To pasriaiieHue TaKoro poja HHGOpMaIUU MOXKET HAHECTH yliepO cyObekTam
MEPCOHAIIbHBIX JAHHBIX KaK MPSMOU , TAK U KOCBEHHBII

B c¢Bsi3u ¢ 3TUM 1ar0 00513aTeNBCTBO MIPH pabOTE ¢ MePCOHATBHBIMU JAHHBIMHU COOJIFO/IaTh BCE
OITMCAHHBIE B «»
[Tonmosxxennn 06 0OpabOTKE M 3aIIUTE IEPCOHAIBHBIX JAaHHBIX U TpeOoBaHMM S moaTBEpK AT,
YTO HE UMEIO MpaBa pasriamniarh CBEACHUS:
- aHKETHBIC U Onorpaduyueckre JaHHBIE,
- cBesieHHs 00 00pa3OBaHMH;
- CBEJICHUS O TPYJOBOM H OOIIIEM CTaXe;
- CBEJIEHHS O COCTABE CEMBH;
- MACTIOPTHBIC JAHHEIE;
- CBEJICHUSI O BOMHCKOM y4eTe
- CBEJICHUS O 3apabOTHOM IJIaTe
- CBEJIEHHS O COLMAIBHBIX JIIOTax
-CnenuaibHOCTD
-3aHnMaeMasi JOJDKHOCTh
-Hanuuue cyaumocrei;
-Anlpec MecTa )KUTEIhCTBA
-JlomaiHuit Tenedon
- MecTO paboThI WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB
-XapakTep B3aMMOOTHOILICHUN B CEMbE
-Conieprkanue TpyA0BOTO 10rOoBOpa
-ITo/yIMHHVKH ¥ KONTUH MPUKA30B I10 JINYHOMY COCTaBY OCHOBHOM JIeATEIHbHOCTH
-JIngynble nena u Tpya0Bble KHUKKUA COTPYTHUKOB
-OCHOBaHUS K MPUKA3aM IO JTUIHOMY COCTABY
-KOTIMU OTYETOB HAIPABIISIEMbIE B OPTaHbI CTATUCTUKU

S mpenymnpexIeH 0 TOM , 4TO B CIIy4ae pasrilallleHuss MHOU CBEIECHUMN, KAaCAOIIUXCS
NEPCOHAIBbHBIX JJAHHBIX UM YTPATHI sl HECY OTBETCTBEHHOCTh B COOTBETCTBHUH €O CT.90

Tpynosoro Koaekca Poccuiickoit denepanuun

« » 20 T

(moamnuce)
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